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o Ciy:x0e copelicTBus TPYAOYCTPOACTBY BBINYCKHHKOB (CCTB)

I O6rue monoxenus

1.1. Ilentp coneiicTus TPYROYCTPOHCTBY BEINyCKHUKOB (nalee Ciyx6a)
ACHCTBYET Ha OCHOBaHHH YCTaBa Kojuieka, Hacroswero Ilomoxkenus u
PYKOBOJACTBYETCA 3aKOHOAATENbHBIMM ¥ HMHEIMMU HOPMaTHBHBIMU aKTaMH,
AEHCTBYIOLMME Ha TeppuTOpHE PO,

1.2.HacTosmee mojyoxeHne ABJIACTCS. OCHOBHBIM JOKYMEHTOM, OIIPEAEIIAIOIIMM
NOpsIIOK  0OpaszoBanus, OpraHU3allMi0 paGoThl M  KOMIIETEHIIHIO Ciryx6p1
COZICHCTBHS B TPY/IOyCTPOMCTBE BBIITYCKHHKOB KOJLIEIKA.

1.3. Ciyxb6a He ABIAETCS CaMOCTOSTENILHEIM IOPUAWYECKUM JIMI[OM, CO3HACTCA M
JUKBUUPYETCS NIPUKa3aMU AUPEKTOPa KOJIIEMKA.

II Henn u 3anaun nesrensaocTy CiayxGer

2.1. OCHOBHO# LENBIO AEATEIBHOCTH Cuyx651 sBIA€TCS aanTamus BBIITYCKHHUKOB
Ha PBRIHKE Tpyla U MX 3()(eKTHBHOE TpYHOYCTPOIiCTERO, IIOCPEACTBOM CO3JaHHUSA
6,1arONpPHATHEIX YCIIOBHH 110 HALPaBIEHHSM:

* Ipo(eCCHOHAIIBHAA OPHEHTALUS 1 IpOdeCCHOHANBHELH 0T6OP;

* IPpeAoCTaBICHHEe HHMYOpPMALMKM O TIOJNOKEHHH Ha PEIHKE Tpyma u
TICpCIeKTABAX TPYAOYCTPOMCTBA IO MPOPECCHIIM:,

‘HalaXXUBaHWE [APTHEPCTBA C  OpPraHM3alMIMH M| YYPEXKICHUIMH,
3aMHTCPECOBaHHBIMA B KaJpaX, M IIPOBEJCHHE MEPOIPHSATHI, COJEHCTBYIOIUX
3aHSTOCTH O0yYarOmIMXCs U BEITYCKHHKOB

* COTPYAHMYECTBO C NPEANPUATAIMA ¥ OpraHH3aLMsSMH, BBICTYIAIOMHME B
Ka4eCTBe paboTozareneit 1 o6ydaromuxcs 1 BEIITYy CKHHKOB;

* OKasaHWC TNOMOIIM B OPraHW3allAM  CTKUPOBOK MU IIPaKTHK,
TIPENYCMOTPEHHEIX YYEOHEIM IIaHOM;

* OpraHU3allks BPEMEHHOH 3aHATOCTH 06y YaIOMIMXCS,

°  COUHMAILHO-TIPABOBOE  NPOCBEINCHHE M  HHQOPMHUPOBAaHHE Ipu
[LIaHUPOBAHHMY CTPATETHH NPO(ECCHOHANBHOM Kaphepsl.

2.2. OCHOBHEIMH 3aa4aMH City X065l ABJIIOTCA:



* cbop u aHanuz NOTpe6GHOCTEN opraHM3amuii u YUpEXKICHUH, Ipyrux
paboTtonareneii roposa B CIIEIMAINCTaX, BBITYCKHUKaX KOJIIEKA;

* pabora ¢ obyuaromuMucs KOlle[Pka B I€NSIX IIOBBINIEHHUS WX
KOHKYPEHTOCIIOCOOHOCTH Ha pHIHKe TpyAa mocpencTBoM npodopueHTanuy,
MH(pOPMHUPOBAHUS O TEHACHIIHAX CIIPOCa Ha CIIELHAIMCTOR,;

* paspaborka wunbopMarmH, obecrnieunBaromei 3aMHTEPECOBAaHHEIX JIMII,
MOJpas/eNleHui  KolleMka, oGydJarompuxcs, BBITYCKHUKOB  KOJUIeIKa U
paGoronaTeneif JaHHBIMH O PBIHKAX Tpyga H 00pa3’oBaTENBHBIX YCIyr
(CTaXXMpOBKa, BpEMEHHAs 3aHATOCTS, TPYOYCTPOHCTRO 110 OKOHYAHMY KOJLIS/KA);

* OCYILECTBICHHE COTPYIHUYECTBA ¢ paGoTomaTeNsMu cea, paiioHa, obmacTu
(lpoBeneHHe U ydacTHe B mHSX Kapeephl, ApMapKaX BaKaHCH, Ipe3eHTAIuii
CIELMANbHOCTEM, ITOCTOSHHbBIE KOHTAaKTHI C paboTopaTensamu, mpoxBmkeHHe Ha
PBIHOK TPYZa BEIITYCKHHKOB);

* BEZICHHE MHYOPMAIMOHHOM ¥ PEKIaMHOl AEATENbHOCTH, HallPpaBJICHHOM Ha
peanmm3anuro 3a1a4 CiryxOEL;

* hopmMHpoBaHUe 6aHKa JaHHEIX BAKAHCHIA 110 IpodeCcChsIM KoTemKa;

* popmupoBaHue 6aHKa JAHHBIX BBIITYCKHMKOB KOILIEKA;

* KOHCYJIBTHPOBaHHE OGYYAIOmMXCS IO BOIPOCAM CaMOIIpe3eHTallHH,
NPOQOPHEHTALMH, COCTOSHHA PHIHKA TPYXa, JabHeRIIero 0OyuYeHHs B BBICIIMX
Y4YEOHBIX 3aBEJICHHUAX;

* OpraHu3allKs, IPOBEJCHHE [IPOM3BO/ICTBEHHEIX IIPAKTHK,

* PasMelleHHEe NOPTHOIUO O6YYArOMMUXCs BEIIYCKHOTO M IIPEBLIITY CKHOI'O
Kypca B MH(OPMALMOHHOM crcteme Profijump;

* OpraHu3alys IPO(YOPHEHTAHOHHOM, ICHXOIOTHIECKO, HHGbOPMAaLMOHHO}!
NIOZIEPXKKH 00YYarOIUXCS ¥ BHITYCKHUKOB;

* OCYIIECTBICHHE MOHMTOPHMHIA TPYAOYCTPONUCTBA BHITYCKHUKOB IIO
npo¢eCCHH B MIEPBEIiA IO/ M ITOCIIE OKOHYAHHUS KOJIe KA,

° PpasMemeHMe HHpOpManuM (OTYETOB) Ha caiiTe Koopauuanuonno -
aHAJINTUMECKOro  ICHTpa  COACHCTBHS  TpPYHOYCTPOMCTBY BEIITYCKHUKOB
PO ECCHOHATBHBIX YUeGHEIX 3aBE/ICHMI;

* COTPyNHHYCCTBO CO CTPYKTYPHBEIMH IOIpA3[EIeHUsIMH, KOMUCCHIMU
KOJLIe/ka, KIAaCCHBIMM  DYKOBOIWTENSIMH, MacTepaMy IPOH3BOICTBEHHOTO
00y4YeHHs 110 BOIPOCaM AeATeNbHOCTH CIIyKGL;

* BeZIEHHE HH(OPMALIMOHHOM 1 PEKIAMHOI! IeATeEHOCTH,

* pasMelleHye HEQopMauuy o AesrenbHOcTH ClyXGH Ha caifTe KOILIEIKa.
111 YripaBiieHue U KOHTPOJb AesTensHocTH Clry k65!

3.1. PykoBogurens Cuyx6bl, Ha3HaYaeMbIii JAAPEKTOPOM  KOJUIeIXa,
OCYIIECTBIACT CBOM ()YHKIMM Ha OCHOBAaHHH YCTaBa KOICIKA H HACTOSIIEro
ITonoxeHus.

3.2. Pyxosomurens CyxO6El OCYIIECTBIIIET OINCPATHBHOE PYKOBOJACTBO
ACATENIEHOCTBIO M MMEET MPaBO NEHCTBOBATL OT HMEHH KOJLIEMXA, IPEICTABNIATE
€r0 HHTEPECEl B OTHOLUICHUAX C FOPHANIECKAMH 1 (PU3MIECKIMH JTHIAMH,
OpraHaMH roCy[apCTBEHHOH BIIaCTH M MECTHOIO CaMOYNpaBIeHHS B Ipefelax,
yCTaHOBJIEHHEIX IlonoxeHuneM.

IV CoctaB Ciyx0bl



4.1. B cocraB Ciy:x0BI BXOIAT:

* 3aMECTUTENb JUPEKTOPA 110 Y4eOHO-TIPOU3BOACTBEHHOM paboTe;
* 3aMECTHTEIb JUPEKTOPA 110 BOCIMTATENBHOM pabore;
* pyKOBOJMTENH 6a30BEIX OpraHM3allMif, MpeaIpUATHii (0 COrIACOBAHMIO);
* [ICUXOJIOT;
* COIIMAJILHBIN IIearor;
* KJJaCCHBIE PYKOBOJMTENIH K MacTepa MPOU3BOACTBEHHOTO 00y4eHH .
V Opranusanus pabotbl Ciry651 COAEHCTBHA TPYAOYCTPONRCTBY 06y9aromuxcs 1
BBIITyCKHUKOB KOJUIEKa
5.1.  Cmyx6a ocCymecTBIseT CBOIO pabOTy COBMECTHO C JPYTHMH
HOJpa3IeeHUsIMU U CIIy:K0aMU KOJUIeIKa.
5.2. Ciryx6a oCyIIecTBIIET CBOIO paboTy IO CIIEAYIOLIMM HAIIPAaBICHUAM:

* HHQOpMaMOHHOE obecriedeHHe OOYJalOIIXCs U BHITyCKHHKOB KOJUICIKA
B 00J1aCTH 3aHATOCTHU M TPYAOYCTPOKCTBA,;

* MHAMBHUIyalbHas paboTa ¢ 00y4JaroIMMHCS ¥ BBITYCKHUKAMH II0 BOIIPOCaM
Ipo(OpHUEHTAIH, TPYAOYCTPOHCTBA M BpPEMEHHOM 3aHATOCTH;

* aHaJIM3 PBIHKA TPyJa U B3aUMOJCHCTBUSA C pabOTOIaTEIIMH;

* CO3JaHHe, BEACHHUE M aKTyalIu3alys KOMIBIOTEpHOro O0aHKa BaKaHCHM AT
BBIITy CKHUKOB;

* CBOEBPEMEHHOE obecIieueHre BhIITyCKHUKOB HHGOpMAaIKei M0 HMEIOIUMCS
BaKaHCHUsM;

* co3jaHMEe M BeAcHHE 0a3bl JaHHBIX O CTYJCHTaX CTapOIMX KypCOB H
BBIITyCKHHKAaX I10 CIEIUAIBHOCTSAM;

* y4YacTH€ B IIpe3€HTAllUAX, TEMAaTHYECKUX BBICTaBKax, "JIHAX Kapbepel" U
IpYyTUX aHATOTUYHEIX MEPOIPUATHUSX;

* cOop uHMOpMAaIMH O pe3yibTaTax paboThl MO TPYAOYCTPOHCTBY
BBIITy CKHHKOB;

* IPOBEICHKE aHKETUPOBaHMs Cpey O0yYarOLMXCs U BBIITY CKHUKOB;

o peknamMa paboTel CiyX0bl C IENBI0O BBEIABIEHHS IOTECHIMAIBHBIX
KaHAMJATOB AJIS TPYAOYyCTpOCTBa U paboToaarenei;

* IPOBEACHUE IICUXOJIOTMYECKON IMOATOTOBKH IO JEJIOBOMY OOIICHMIO IpH
yCTpOMCTBE Ha paboTy;

* MpOBEIEHNE KOMIBIOTEPHO! AMAarHOCTHKM M TECTHPOBaHHUs 00ydYarOIMXCs
H BEIITYCKHHKOB C LEJIBIO BBIABICHHS IMYHOCTHBIX M IPO(QECCHOHAIBHBIX Ka4eCTB;

e OpraHM3alds MPOU3BOACTBEHHBIX IIPaKTHK BO BpeMd O0OydeHMs
00y4aroIMXCs C IOCIeAYIOIIUM TpPYyJOYCTPOMCTBOM IIO MECTY IPOXOXKICHHS
IIPaKTUKH.
5.3. Cmyx6a COBMECTHO C JpPYIrMMHM CTPYKTypHBIMH IIOJpa3sJelCHUAMH WU
cIry>x0aMu KoJie/ka IIPOBOIUT U Y4aCTBYET B CIECTYIONIMX MEPONPHUATUAX:

o JIuu xapbepsl, SIpMapKy BakaHCHA U Tak Jajee;

* Mpe3eHTalUH IPeATPUATHH-Pab0TOAaTENIEH;

* COBEII[aHNA-CEMUHAPHI [0 BPEMEHHOMY U ITIOCTOSHHOMY TPYZAOYCTPOMCTBY;

sOpraHM3allisi ¥  COCTAaBIE€HME  OTYETHOCTH  (&IMMHHCTPaTHBHOMH,
CTaTUCTHIECKOIA);



* IPOBE/ICHHE aHKETHUPOBaHKs 00yYarOMMXCs II0 BOIIPOCAM TPYAOYCTPOHCTBa
(B Hayane rojia, B TE4EHNE roja) BEIYCKHHUKOB;

* TPCHUHTH;

* KOHCYJIbTHPOBaHHE II0 TAKTHKE IIOMCKa PabOThl (IIPaKTHKa HAIMCAHUS
pesiome);

* OCYIUECTBIICHHE B3aUMOJEHCTBHA M COTPYNHHYECTBA C BEITYCKHHKAMM
KOJLIE/Ka MPOIIIBIX JIET;
VI 3akimo4nTenbHbIE TTOI0KEHHS
6.1. Hacrosmee IlomoxeHne BCTymaeT B CHIIy C MOMEHTa €ro YTBEP:KICHHSA H
BBE/ICHH B JCHCTBHE IPHKa30M JUPEKTOPa KOJLIEMKA.
6.2. H3MeHeHHA M J[ONMONHEHHWS K HACTOAINEMY IIOJOXKEHHUIO BHOCATCA B
YCTaHOBJIEHHOM IIOPSAAKE.
6.3. Peopranmsamus umu nukBuanus CiyxObl OCYIIECTBISETCS IO IPHKasy
IVpEKTOpa KOJUIEKa.



